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ent of Transportation 

7fAOION REQUESTED 
ESTABLISH DISPOSITION STANDARD; 
RECORD WILL CONTINUE TO ACCUMULATE. 

DISPOSE OF PRESENT ACCUMULATIONS; 

8. Eailiest a Mest Dates of Series 

1970 - To Date 

The Mvision of Highways i s  respdnsible -for the planning, focation, design, const 
end maintenance of a l l  roads and bridge. on the S ta t e  Eighway System. 
highway and bridge construction, the inspection and tes t ing  of materials used i n  building 
and maintaining highways, issuing permits and enforcing complisnce of overweight and 
overdimensional rules and regulations for the mvement of vehicles on the S ta t e  Highway 
System, acquis i t ion of a l l  rights-of-way. vehicular aad pedestrian, t r a f f i c  control,  
location and a e r i a l  surveys, preparation of conatruction plans and speficications.  and t h e  
10CAthn of public u t i l i t i e s  aa re la ted  to  the S ta t e  Eighway System. 

9. Exact Series Title 

Daily Labor Cost Distribution P i l e  
k?. what is the function of the office in hich this record series i s  created . ,~ ,-. , . _. 

This includes: 

. -  ^ ^  ~ - 

. 
THIS IS AN AGENCY. COMMON STANDARD ~ 

11. This filc contains the following documents (include form numbers and titles if any; md file arrangehent): 

Docmaeats re la t ing  t o  a l locat ion of personnel cos ts  t o  spec i f ic  highway projects.  

Included i s  Daily Time Roster (D.O.T. ? o m  577) 

fie f i l e  is. arranged chronologically. 
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! '  _ - [  I I x l  14. Is there a duplication of this series in another office or agency? 

15. Is the information contained in this series ever summarized or'published? Attach copy of sl:.nmary or publicatTon. 

16. Does the ser i e s  contain classified information requirind security hatidling? 
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17. Does the series initiale, amend or terminate agency policies and procedures? . ~~ 

~ , .. .. 

. j  ' 4 ,  
18. Ĉ&M the function' be performed if  the files were lost or destroyed? 

19. Is the series (or major portion of it) regulariy microfilmed? If  yes, why? 

20. Does the w o r d  series provide data as input to an EDP file? 

21. Does the record series contain documentation produced as EDP printout? 

22. Has the Federal Government issued instructions 
Federal Eighway A d m i n i s t r a t i o n  PpIl 
oards o r  equivalent documen s t 21 &ill there be a need for these recor& lrf; y 
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24. REQUIREMENTS. The following requiresihe files to be kept . .. 

.. . . ~ 1. ~ ~ p .  

.~ . ~. . .  ~ .~ ; = :<(': -c 
. .  

. _  a. [ CjSTAfE ' 6." 3 STATUTE OF . c. [ ] AUDIT ~ d.' [XIFEDERAL e. [ ] ADMINISTRATIVE 1. [-  ]'HISTORICAL 
. VALUE - - :  .~. . ~ .  L&W " -:::' LIMITATION ~ - .  .:-. PERIOO ~7 - .   DECISION . .. . 

I ~ - (Cite Law, Statute. or other reason for the retention' .Guiement) . ~ 

. .  - . . ;  ~, 

F e d e r a l  Eighway A d m i n i s t r a t i o n  PIW 30-9 
- ~ -~ 
23. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 

-[ ] C4LENDAR YEAR - [ X I  FISCAL VEAR -[ 3 Other then: 

[ 3 Hold.<n the current files area month(s!/ ~. .~.. yeads): 

.~ ~~ 

C ] Transfer to [ ] State Records Center [ ~ 3 Local Holding Area; hold . . ~  ..,. ~~ .... ~~ .... , .  yeads): 
.. .T I .  ~~ _ .  . 

[ 3 Destroy. 1 
. .  . .  [ ] Transfer to State Archives for permanent retention.: : : ~ - 7 I r . :- I ~ .. ~ 0 .., ~ : ~ 

@ 3 Other: (Specify) .. 1 ' c... . 
[ 3 Destroy immediately after cut-off. . - -  . .  ~. 

Hold i n  current f i l e s  area 1 year or  unti l  S t a t e  audit i s  completed, whichever i s  
l a te r ;  t r a n s f e r  to  Local Uolding Area; hold 3 years; t h e n  destroy. Records  involved 
i n  any unresolved c l a i m  o r  audit questions wi l l  be r e t a i n e d  unti l auch c l a i m s  are 
resolved. 

I 

(Indicate briefly rationale for recommendations abovelor write additional remarks): ! 
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